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Established 1927



TO:

ALL EMPLOYERS AND BUSINESSES




FROM:
CENTRAL TAX BUREAU OF PA., INC. (CENTAX)



Local Service Tax Officer

SUBJECT:
Local Service Tax – Withholding Procedures



Newtown Township, Delaware County   
Effective January 1, 2012 . . . Newtown Township, Delaware County, Pennsylvania, has appointed CENTAX as the Local Service Tax Officer.  Beginning with the 1st Qtr. 2012 Return, all payment and inquiries must be directed to CENTAX.
LOCAL SERVICE TAX

Effective January 1, 2012 . . . Every employer having an office, factory, branch, warehouse, or other form of business entity within Newtown Township, employing one or more persons, must register with CENTAX at the address listed.  Copies of the appropriate forms are attached for your completion and review.
The Local Service Tax must be withheld from all salaries, wages, commissions, bonuses, fees, tips and other compensation paid to any resident and non-resident employees working in or headquartered out of an office, factory, or warehouse within the Township.  
NOTE:  You are entitled to receive a written explanation of your rights with regard to the audit, appeal, enforcement, refund and collection of local taxes by calling the political subdivision to which these taxes apply during their normal business hours.

ELECTRONIC FILING ALTERNATIVE:  Your firm can file your Earned Income using a file format consistent with those utilized by the Social Security Administration.  We are excited to provide you this alternative which can save you time, postage, printing and handling costs.  Your assistance will help us better support your community and establish greater efficiencies in processing information and tax withholdings.  If you are interested in this alternative, please contact our E-Filing Help Desk at 412-504-2224 or efile@centaxgroup.com. 
I.
EMPLOYER’S REPORTS: 

A.
Quarterly Tax Returns:  At the close of each calendar quarter – March, June, September and December – all employers will be required to file a return and pay the taxes prior to the end of the following month.  This report must be completed in full, indicating, among other things, the employee’s Name, Social Security Number, the City, Township, or Township of Residence (POSTAL ADDRESSES ARE NOT ACCEPTABLE), the gross income for the period, and the total tax withheld for the period.  NOTE:  the first payment will be for taxes due on income paid, earned, or received between January 1 and March 31, 2012.  This will be due on or before April 30, 2012.  Payments and returns made after the due dates will be subject to penalty and interest.

B.
Yearly Reports:

1.
Withholding Tax Statements:  Annually each employer must prepare withholding statements, for each employee from whom the tax was withheld showing:  EMPLOYEE NAME, SOCIAL SECURITY NUMBER, RESIDENT TAXING DISTRICT ADDRESS, TOTAL TAXABLE EARNINGS, and TOTAL AMOUNT OF LOCAL SERVICE TAX WITHHELD AND THE POLITICAL SUBDIVISION IMPOSING THE TAX.

2.
Annual Reconciliation Form:  An annual return, similar to the federal Form W-3, is due on or before February 28th of each year.  This report shall show the total amount of earned income paid during the preceding year, the tax due, and the total tax paid to the Local Service Tax Officer.  This form must be supported by copies of the withholding statements. 

II. SELF EMPLOYED PERSONS AND RESIDENT EMPLOYEES


A.
All resident and non-resident self-employed persons, residing in or operating a business within the 
Township, as well as any resident or non-resident not subject to employer withholding must register with 
this office.  The tax must be filed and paid as follows:



B.
Quarterly Returns:  All self-employed persons and those not subject to total withholding by their 
employers, must file a quarterly return and pay the tax due on or before the following due dates for the 2012 
year:  April 30, 2012, July 31, 2012, October 31, 2012 and January 31, 2013.

\
Accompanying this notice, you will find an EMPLOYER’S QUESTIONNAIRE which must be completed and returned to the tax office within Ten (10) days from receipt of this letter.  

COLLECTION OFFICE

The CENTAX office serving Newtown Township is located at 4515 Pennell Road, Aston, PA  19014.  Our staff will be happy to clarify any matter regarding these taxes and your obligations.  PROMPTLY COMPLETING AND RETURNING THE ENCLOSED FORMS WILL HELP TO ASSURE PROPER PAYMENT CREDIT.  
Thank you for your cooperation.
	DIRECT TELEPHONE INQUIRIES TO:

	

	CENTRAL TAX BUREAU (ASTON)

	4515 Pennell Road

	Aston, PA  19014

	PHONE:  610-497-6030 / 1-866-392-1125 (within PA only)


